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Overview

 Manage student attendance by instructors from the 

MyGJU portal [1-3] to complement the existing e-learning 

related features [4,5]

 View attendance reports by instructors, chairs, and deans

 View attendance by students

 References

10/12/2019Dr. Feras Al-Hawari & Eng. Omar Sawaeer2



Manage Attendance by Instructor (1)
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2. Click here

1. Go to Schedules



Manage Attendance by Instructor (2)
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1. Select the 

desired days

2. Click on the 

Attendance button 

to take attendance

2. Click on the 

Delete Day(s) 

button to delete the 

selected days

OR

Note: The days are automatically generated based on the predefined classes period

You may add a missing day by clicking on the Add Day button

To view the attendance report click here



Manage Attendance by Instructor (3)
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Note: by default only the Not Taken attendance days will be displayed. In case you would like to see All

days or just the Taken attendance days select All or Taken respectively, and then click on the Search

button! 



Take Attendance by Instructor
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Note 1: by default the system assumes all students are present, if that is not the case change it as applicable 

Note 2: Click on the Save button to save your changes, or click on the Back button to cancel



View Attendance Report by Instructor
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Note: You can see the report below after clicking on the Attendance Report button in slide 4.



View Attendance by Chair/Dean (1)
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1. Go to the 

Course Sections

from the Dean’s 

Tasks tab

2. Select a 

course section

3. Click on the View Attendance button



View Attendance by Chair/Dean (2)
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1. Select the 

attendance days

2. Click on the 

Attendance

button to view 

the selected 

days student 

attendance

You may view the attendance report by 

clicking on the Attendance Report button



View Attendance by Student (1)
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2. Click here

1. Go to Schedules



View Attendance by Student (2)
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