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Overview

» The main objective of this presentation Is to demonstrate the
German Year (GY) internships flow in MyGJU [1, 2] from
the administrators perspective.

» The following topics will be covered:

User roles & responsibilities
GY internships management process
Managing GY internships by OIL users, coordinators, and deans

Viewing the GY internships by registrars
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User Roles Management

» Several users have stake in the GY flow (i.e., outgoing applications [3,4] and
Internships) such as: students, 10 employees, OIL employees, GLC employees,
exchange coordinators, registrars, chairs, and deans.

» Therefore, additional user roles were introduced in MyGJU to support the GY
flow. The new user roles are: 10 User, OIL User, and GLC User.

» All roles are managed by the ISTC admin via the MyGJU Registration Admin
[5] and are granted/revoked upon request from the related entities.

Role | All | . |
L i e Ly
fal
Name (AR) : | Dean of Graduate Studies and Scientific Research I
., Assistant Dean for Quality Assurance
Name (EN) : . - I
Y Accounting Admin
] -
Faculty :
International Office User
Department :

German Language Center User

Office of Industrial Links User E
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User Responsibilities

OIL User

Student Yes

Exchange Coordinator Yes
Dean Yes

» 4 Dr. Feras Al-Hawari, GJU 2/19/2021



awia ¥l auleVl deolal

German Jordanian Universi

GY Internships Management Process

4

A student can add the information for one or more GY internships, given that
he/she already had an approved GY outgoing application (see [3,4]).

Initially, the student can enter the company information, specify the internship
duration, and upload the internship contract for validation by OIL.

Next, the designated OIL user validates the contract document and has the option
to ask the school (i.e., exchange coordinator and dean) to review and approve the
contract.

Then, the OIL user asks the student to upload (and hand in) the internship
certificate for validation by OIL and approval by the school.

Later, the OIL user asks the student to upload (and hand in) the internship report
for validation by OIL and approval by the school.

If all is fine, the OIL user specifies the internship acceptance information (e.g.,
whether the internship was done in Germany or not, completion status, credit
hours, year, semester) and then approves the internship.

Dr. Feras Al-Hawari, GJU 2/19/2021



Typical Sequence of Steps
to Approve a GY Internship (Process)

Student

- Enter company information
- Specify internship duration
- Upload contract

- Submit internship

OIL User

- Validate contract document
- Ask school to review contract

- Validate certificate document
- Ask school to review certificate

- Validate report document
- Ask school to review report

- Enter acceptance information
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Coordinator

- Approve internship

Dr. Feras Al-Hawari, GJU
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GY IIltGI’IlShipS German jordanian University
Management by an OIL User (1)

My Affairs Academic Affairs ‘s Tasks C

Student Details | | Email to Students | | Language Certificates | | GY Outgoing Applications | | GY Internships

* Coordination * GY Internships

Filtering Criteria
Student 1D:

Name (EN): [Firs: Name (EN) ] [Se:ond Name (EN) ] [Thir: Name (EN) ] [Farril-,- Name (EN) ]

Name [AR) : [ Jol e ] [ R ] [ ST ,hy-] ( Al ] ]

Faculty: [an N pYear. Al u
Department: [I| Intemship Semester: aad |
Maijor: All "] Internship Status: | Status| ~ |

i . Company Name: [ﬁ [D[ 2] 0.
1. Select an internship to work on - Country: =

GY Study Semester: | All T |

Contract Uploaded by Student ~

Pending Contract Review by Coordinator
Contract Rejected by Coordinator

£ Search
GY Intermnships

o) [« @ o 0] 2ZV]

Pending Contract Review by Dean
Contract Rejected by Dean

Contract Approved by Dean

Pending Certificate Upload by Student

IDjDoDoom

Cartificrata lInlnadad hu Studant

Student ID Applicati Dey
e Hame & . o Email Mobile No. Faculty & ™ Major & = e
¥ tatus & i i w

2. Click the Review button

School of

H Electrical
to Wor On It - Engineering Cemputsr Computer
(] i | Approved 0 Engineering . .
and Engineering
- Department
Information

Technology

Contract

Engineering )
Uploaded Higluzring 2020 | Firet

and. ENEINEETNE.
by Student > Department
Infonmation

Technoloey

®  Review Jlﬁ ViewLongD Export J
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GY Internships e e )
Management by an OIL User (2)

Company Information
Company Mame: * [nis

Street/P.0. Box: *  Berlin Strest

City: * Berlin
ZIP Code: * 34567
Country: * Germany
Website:

Contact Person: * I Mark

Email: = mark@intel.com
Phone No.: * +062 7774040
Internship Duration

From Date: * 01-09-2021
To Date: * 01-02-2022

1. Click the Download button to view

Number of Weeks: 21

Number of Extra Days: & a document to be verified (e.g., a contract)
Conﬁrm that the Internship Contract
document |S Ver|f|ed Please upload the internship contract below:
. . K Uploaded File:
by OIL by ticking this

» contract_20141502035 + Download - Delete
checkbox \

Document verified by OIL

8 ISTC Team, GJU 2/19/2021
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Management by an OIL User (3)

Motes

OIL User Notes: ‘

Student Actions
Coorg| <Moot Action Select Action
Motes|  Select Action Select Action ]
| | Review Contract \ \&/Upload Contract
@Rev'lew Certificate \®Upluad Certificate
Dean _ -
|/ Review Report ‘_/Upload Report Send RequeSt
| Send Request | | @ Cancel |
Stude \ | © Send Request | | @ Cancel |
- Back | | . ] Save | | % Request School A:r}an | | % HRequest Student Action | | ' Approve | | X  Reject |
A) To ask the school (i.e., coordinator and dean) B) To ask a student to upload a contract,
to review a contract, certificate, or report, certificate, or report, then click this button

then click this button

9 ISTC Team, GJU 2/19/2021
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GY Il’lterl’lships German Jordanian University
Management by an OIL User (4)

Internship Report

When asked to upload the file, please follow these steps:
Step 1: Upload the internship report.
Step 2: Hand in the original copy to the OIL.

Uploaded File:

* report_20141502035 + Download = Delete

Document verified by OIL

Internship Report Approval by School

Internship Report Approval Status by Coordinator: Approved
When all documents are approved

by school, then specify the
acceptance information here SR
Internship Completion: * |Yes
\Geman Training: * .YES -

Internship Report Approval Status by Dean: Approved

Internship Acceptance

Credit Hours: * 9

Acceptance Year: * 202042021 -

Acceptance Semester: * | First =

- Back a Save % Regquest School Action % Reguest Student Action v Approve

Approve or Reject the internship

10 ISTC Team, GJU 2/19/2021



GY Internships
Management by an OIL User (5)

Student Details | | Email to Students | | Language Certificates | | GY Outgoing Applications | |

* Coordination * GY Internships

Filtering Criteria

GY Internship Log
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Modified By

Application Status

Modification Date

StudentiD: | |
MName (EN): m
Name (AR) - | ol ey J
Faculty: [ All

Department: [I|

Major- Al - |

Company Name:
GY Study Year: All - |
GY Study Semester- | All T |

N TR TP T N O L B

Student ID i Application
N
S ame : o

Pending

2021-01-31 13:50:20.0

Pending

2021-01-31 13:50:20.0

Contract Uploaded by Student

2021-02-15 15:45:01.0

Pending Certificate Upload by Student

2021-02-19 16:13:16.0

Certificate Uploaded by Student

2021-02-19 16:25:06.0

Certificate Uploaded by Student

2021-02-19 16:27:11.0

Pending Certificate Review by Coordinator

2021-02-19 16:28:26.0

Pending Certificate Review by Dean

2021-02-19 16:42:38.0

Certificate Approved by Dean

2021-02-18 17:00:46.0

Pending Report Upload by Student

2021-02-19 17:01:17.0

Report Uploaded by Student

2021-02-19 17:07:46.0

Pending Report Review by Coordinator

2021-02-19 17:08:16.0

Pending Report Review by Dean

2021-02-15 17:08:44.0

Report Approved by Dean

2021-02-19 17:09:13.0

Report Approved by Dean

2021-02-19 17:09:45.0

Approved

2021-02-19 17:22:21.0

Contract
Uploaded

by Student

School of
Electrical
. - Computer
Engineering - L Computer; -
ENgineering . 2020,
and F—— ENENEEnng
Information e

Technoloey

ISTC Team, GJU
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GY Internships Gerean ordanin Universiy
Management by Exchange Coordinator (1)

Student Details || Email to Students || GY Outgoing Applicarions(| | GY Internships

* Coordination * GY Internships

Filtering Criteria

Student ID:

Name (ENJ: [|een ] [Se:ond Name (EN) ] [Thirs Name [EN) ] [Farril-,- Name (EN) ]
Name (AR}: | d ] I cwey] | S )
Faculty: School of Electrical Engineering and Information Technology " Internship Year: Al = |

Department: [AII | - | . [E|
e z . | Internship Status: Status| T J
Company Name: | |
GY Study Year: Al = Country: [an I
GY Study Semester: | All hd |

1. Select an internship to
work on

A Search
GY Internships

taofn) e <o | @) [» ] =]

s“"dec"”D Hame & A;:::":" Email Mobile No. Faculty & DE"“';"'E'“ Major & “’:r Se'"f““
2. Click the Review button
School of
H Electrical
to work on it R Ergeering | (| compuer | o | o
PR and Dnglneerlng Engineering et
Information epartment
Technology

Pending Electrical o e
Certificate Engineening e — Computer.
Review by and Deer e Engineening
Coardin=tor Information

Technolosy.

2020

Review J[a \ruewLogJ[m Export J
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GY Internships G sirian gy
Management by Exchange Coordinator (2)

Internship Certificate
When asked to upload the file, please follow these steps: 1, Download the document to be reviewed (e.g., Certificate)

Step 1  Upload the internship certificate. as requested by the O”_ user
Step 2: Hand in the original copy to the OIL

Uploaded File:
» certificate_20141502035 + Download - Delete
| Document verified by QIL

Internship Certificate Approval by School

Internship Certificate Approval Status by Coordinator: * IADF'FG‘-I'E ® | 2. Approve or RejeCt the document

Internship Certificate Approval Status by Dean: W
Internship Report 3 - L

When asked to upload the file, please follow these steps] Reject

Nt 3. Add Coordinator notes here | Note 1: When a coordinator approves a
document, it will be automatically forwarded
to the Dean for approval

Dean Notes:

. . . Note 2: A rejected document will be sent back

Student Notes: 4. SUbniit the internship to the OIL user to reject the internship

+ Back B Sae © " Submit

13 ISTC Team, GJU 2/19/2021
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GY Internships
Management by Dean (1)
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Iy Affairs Arademic Affairs Dean’s Tashks (A Tasks
| Course Sections || Courses || Study Plans | | Grades | | Evaluations | | Mdvisors || GY Qutgaing Applications
ubmsion
| Student Detads || Email to Students || Reparts | | Varations | | Leawes | | Fingerprint (-&T Imternships

* Dean’s Tasks * GY Internships

Filtaring Criteria

Student ID:

Name {ENJ: | leen

l [Suwr: Hame [EN) ] lTI‘irL‘ Marma (EN]

l [FJ'I' Iy Marme (EM]

Name {aR) = |

wrep] |

guey] |

O |

attall o

Faculty:
Departrnent:

Major:

Select an internship to Company Name:

work on

to work on it

Click the Review button

School of Electrical Enginesring and Information Technalogy

|_ﬂ.l|
[

Imternship Status:

Internship Year:

| = | Internship Semester:
(st -

Country: Iﬁ" |"|
GY Study Year:
GY Study Semester:
GY Internships.
oty [ [ | [ [o][=
Student ID Hpplication Department Year | Semester
= Mame o = Emsall Mohlle No. Faculty & = Major & - =
Schoal of
Electrical Comauter
i | aparaved cyg | EENENE | cerng | EOTPYE | a0 | R
and Deartmers | EMEINCETNE
informatian b

Reviewe JI!\JEWLug Ha Expart I

Schoalof
Elertrical

Fernelagy,

Camguter
Ergineering
OEmartment

A-cenpRrtar,
Enginesring

ISTC Team, GJU
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GY Internships G sirian gy
Management by Dean (2)

Internship Certificate
When asked to upload the file, please follow these steps:

Step1:  Upload the internship certificate. 1. Download the document to be reviewed (e.g., Certificate)
Step 2:  Hand in the original copy to the OIL. as requested by the OIL user

Uploaded File:

* certificate 20141502035 + Download = Delete

+  Document verified by OIL

Internship Certificate Approval by School
Internship Certificate Approval Status by Coordinator: Approved 2. Approve or RejeCt the document

Internship Certificate Approval Status by Dean: * Approve

Coordinator
Notes:

Dean Notes: 3. Add Dean notes here

4. Submit the internship

Student Notes:

+ Back B Save ©  Submit

I5 ISTC Team, GJU 2/19/2021
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Viewing the GY Internships by Registrars

MOHE General Report
Admission Report

GY Outgoing Applications Report
GY Internships Report

Batch Semester Results Report

Advisors Report
Advisor Students Report

System Setup ™  Academic Setup * Students Affairs ¥ Users Affairs = Financial Affairs * Reports ™

*» Academic Setup * GY Internships

Filtering Criteria
StudentID: | |
Name (EN):  |First Name (EN) | [second Name (EN) | [Third Name (en) | [Family Name (EN) |
Name (AR): | o ] [ s e e eay] | bilall o]

Faculty: [AII | " Internship Year: All "
Department: All " Internship Semester: | All 'J

Major- [AII | 'J Internship Status: @EJ
Company Name: [ ]

GY Study Year: | Al - | Country: [ an B
GY Study Semester: [EZ‘

£ Search
GY Intemnships

asry || @ (=)

Stadent 1D Rame s ph el otos Email Mobile No. Faculty &

Schoal of
Electrical
Contract - . Computer;
Engineening - . Computer
Enpineenng.

and EnEineening

Approved 2020, | First

by Deamn Department

Infanmaton
Technolosy

ISTC Team, GJU 2/19/2021
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