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Objectives

 Show how students may use the MyGJU portal [1-3] to 

add/drop course sections

 Show what happens when the registration period is open 

or closed

 Steps to add a course section from the offered courses in 

the study plan

 Explain what is a pending schedule

 Steps to drop a course section

 References
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After you Login
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1.  Click on the Registration tab in the MyGJU portal student view1.  Click on the Registration tab in the MyGJU portal student view



Now you should see the Registration button  
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2. Click on the Registration button2. Click on the Registration button



If the Registration is Closed
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The above message will show upThe above message will show up



If the Registration is Open
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You should see a screen that contains:

- Your current financial summary 

- Your current course schedule

You should see a screen that contains:

- Your current financial summary 

- Your current course schedule

3. Click on the Offered Courses button to navigate to the next screen3. Click on the Offered Courses button to navigate to the next screen



Your Study Plan Offered Courses
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4.Find a course that 

you would like to 

take and click on its 

Course Sections link 

to navigate to the 

next page

4.Find a course that 

you would like to 

take and click on its 

Course Sections link 

to navigate to the 

next page

Note: Only the 

offered courses in 

your study plan will 

show up here

Note: Only the 

offered courses in 

your study plan will 

show up here



Offered Course Sections
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5. If the Days and Times of a course section are suitable for you, 

then click on the Add link to add it to your schedule and to navigate 

to the schedule page

5. If the Days and Times of a course section are suitable for you, 

then click on the Add link to add it to your schedule and to navigate 

to the schedule page

Financial 

Summary

Current

Schedule

Offered

Sections



Your Schedule after Adding CS419
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Notes:

- Pending Balance:  The influence of your add & drop operations on your current 

balance [4]

- Student Pending Amount: What you need to pay GJU based on your latest add & 

drop operations

- Scholarship Pending Amount: What your sponsor needs to pay GJU based on your 

current add & drop operations

* All the pending amounts will become effective after closing the registration period [5]

Notes:

- Pending Balance:  The influence of your add & drop operations on your current 

balance [4]

- Student Pending Amount: What you need to pay GJU based on your latest add & 

drop operations

- Scholarship Pending Amount: What your sponsor needs to pay GJU based on your 

current add & drop operations

* All the pending amounts will become effective after closing the registration period [5]



Your Schedule after Adding 3 Sections
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Pending Schedule
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• If you add a course that needs a co-requisite, your schedule will become pending until you add the 

needed co-requisite

• If you don’t add the co-requisite, your advisor may drop that course from your schedule to approve it

• If you add a course that needs a co-requisite, your schedule will become pending until you add the 

needed co-requisite

• If you don’t add the co-requisite, your advisor may drop that course from your schedule to approve it



Course Section Conflicts
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• Two course sections are in conflict if they overlap in a day and time like the two courses above

• In that case you either have to drop a section from your schedule or find a non-overlapping section to add

• Two course sections are in conflict if they overlap in a day and time like the two courses above

• In that case you either have to drop a section from your schedule or find a non-overlapping section to add

Current

Schedule

Offered

Sections



Dropping a Course Section
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1. Select the course section that you would like to drop

2. Click on the Drop button

3. Confirm the operation by clicking on the OK button

1. Select the course section that you would like to drop

2. Click on the Drop button

3. Confirm the operation by clicking on the OK button
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