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	REQUEST FOR PROGRAM TRANSFER




REQUEST FOR PROGRAM TRANSFER
[bookmark: _Hlk172450161]General Information: Article (13) of granting Master’s Degree regulations 2022/2023.
A student may transfer from one program to another at the university, with the approval of the council, based on a referral from the school council, and a recommendation from the department council to which the program refers.
	STUDENT INFORMATION

	Name:
	
Click or tap here to enter text.	ID:
	
Click or tap here to enter text.
	Program:
	Click or tap here to enter text.
	☐Thesis Track       ☐Comprehensive Exam Track

	Admission Semester:  ☐ First   ☐Second 
	Academic year:  Year

	Current Semester:      ☐ First   ☐Second    ☐Summer
	Academic year:  Year

	Number of Credit Hours Successfully Passed: 
	Click or tap here to enter text.
	Program Transferring to:
	Write the name of the program you would like to be transferred to.
	Have you changed your major before?
	☐ Yes ☐ No

	· I am aware that one semester will be deducted from the maximum study duration for every (6-15) counted credit hours.
· I am aware that ONLY a maximum of 15 Credit Hours will be transferred to the new program; provided that the mark of each course shall be not less than (very good).
· I am aware that the marks of the transferred courses will be included in the new cumulative average.

	Signature:
	

	Date:
	Click or tap to enter a date.

	PASSED COURSE(S) INFORMATION (IF APPLICABLE)

	Course ID
	Course Name
	Credit hours
	Grade
	For Department Use

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No

	Course ID	Course Name 	CHs
	Grade.	☐ Yes	☐No




	OFFICIAL APPROVALS
	Head of Department hosting the desired program: 
	☐ Approve	☐ Decline

	
	Comments: 

	
	Department Council Decision no.: 

	
	Signature:
	

	Date:
	

	
	Dean of School hosting the desired program:
	☐ Approve	☐ Decline

	
	Comments: 

	
	Decision no.: 

	
	Signature:
	

	Date:
	

	
	Dean of Graduate Studies:
	☐ Approve	☐ Decline

	
	Comments: 

	
	Signature:
	

	Date:
	





	تاريخ الإصدار/ التحديث:  
	FO-XXX, Rev.A
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