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Training letter
To whom it may concern
Dear Sir/Madam,
This letter is to confirm that Mr. 
Holding the student number: 
is a current student in the School of Management and Logistics Sciences at the German Jordanian University (GJU), and has been granted the approval from the Industrial Officer of the School to start his 160 hours mandatory training at your respectful company as part of the school academic plan.
I would appreciate it, if you provide us with your signature below as confirmation of your approval for Mr. ___________________________ to start his/her training at your respectful company from the date of this letter onward, bearing in mind that four Completion Letters are to be completed by yourself when the training is completed.
Yours Sincerely,                                                         Signature/date
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