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Overview

» The goal of this presentation is to illustrate the advisory
status & sessions flow in the MyGJU portal [1,2], from the
student, advisor, and dean/chair views.

» A student will be able to chat with, send emails to, view
the contact info of, his/her advisor.

» An advisor will be able to view academic information of
students, send emails to students, set the advisory status
with each student, as well as interact with students via
advisory sessions.

» A Dean/Chair may assign advisors to students, monitor
the students advisory statuses as well as view the
advisory sessions.

2 University Computerization Project Team 2/10/2022



a2V auloVl dgolnll
qulJGe:ijm J‘or'daqrf;? U.niver'sity ﬂ
Advisory Sessions: Student View (1)

Profile Academic Affairs Financial Affairs Registration

Course C
E/I:l ‘ - Schedules || [J === Evaluations

“' ® Sections

German Other
Grades Transcript -

Year o~y  Affairs

» Academic Affairs » Other Affairs
Student Information

Name: 1 Student ID: — 1

Degree: Bachelor Enrollment Year: First 2015 / 2016
Faculty: School of Electrical Engineering and Information Technology Student Status: Enrolled
Department: Computer Engineering Department Program: International Program
Major: Computer Engineering Account Status: Active

Study Plan: Computer Engineering 2014

Study Plan Credit Hours: 178
Other Affairs

Academic Calendar

Student Status Chdvisors O
Study Plan —
. Hold Status Prerequisite Tests
Study Plan versus Transcript , ,
- Major Transfers Transfer Credit
Courses Withdrawal . .
Feedback Vaccination Certificate

Substitute Courses

Click on the Advisors link
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Advisory Sessions: Student View (2)

To see the advisor’s

contact details
* Academic Affairs » Other Affairs » Advisors /
Advisor Name Academic Semester Active Email ¢Cnntar:t Information Advisory Sessions
~ ”~ ~
Feras Al Hawari First 2021/2022 Yes j Send ) View View )
v S
] First 2019/2020 / No end View Niew

| - Back ‘

To send an email to your  To chat with your advisor
advisor

Check for Active=Yes to
know your current advisor

When Active=No, that
means this is a previous
advisor
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Advisory Sessions: Student View (3)

Academic Semester Active Email Contact Infermation Advisory Sessions

First 2021/2022 Yes Send View Wiew

+ Academic Affairs » Other Affairs * Advisors » Advisory Sessions

T 0 a d d Filtering Criteria

comments on ear: [2021/2022 | |
an exiting Somester - * -]

session, select

the session and | & search |
click the Edit
button Advisory Sessions with Feras Al Hawari for Second 2021/2022

Title & Modification Date &

Advisory Session for Second 2021/2022 2022-02-04 11:01:27.0

Edit

Total Rows :1

= Bak |+ ad | You may start up to 10 sessions with you advisor per semester
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Advisory Sessions: Student View (4)

After clicking the Add button in the previous slide

» Academic Affairs » Other Affairs » Advisors » Advisory Sessions * Add Advisory Session

MNote: You can only add new advisory sessions on the active semester or later semesters
Advisory Session Information

Title: * [New Session| Enter session title here
Year: 2021/2022 | ~ |
Semester: * | Second ;|

'® Al || @ Cancel |

Click the Add button to continue, or click the Cancel button to discard the new session
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Advisory Sessions: Student View (5)

» Academic Affairs » Other Affairs » Advisors » Advisory Sessions » Advisory Session
Advisory Session Information

Session Title: New Session

Year: 2021

Semester:  Second

Advisor: Feras Al Hawari

Student 1D: [

Advisory Session Comments

=

.

© = @ % s [0

Add a new comment here, click Submit when
done

‘ @ Submit H *® Clear ‘

- 10-02-2022 22:06:11
- I

Hello | need advsiory

ear peiete repy - £, delete, or reply to an exiting comment from here
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End of Student Part
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Advisory: Instructor (Advisor) View

My Affairs Academic Affairs Dean's Tasks Coordination QA Tasks

U~U [ ] — 1
"’ My 20 . . —
— S5~ Courses H Schedules ‘ Grades —=, Advisory a Evaluations H EE

= l Publications

‘ :,h:l Course

e0ee i
1414 Sections

Filtering Criteria
. . You may check your
Active Students : Yes | )
_ students academic
Student Status - student staus. ~ | details (information)

l el Search J
Feras Al Hawari Students /
Qofy) || < | @23 (=) =] [0¥] /
/
First Name Family Name Department | Enrollment Academic
| StudentiD ¢ P - Degree & - Year & Status & Registration | Active Student Current
[ [ ] [ ] { ] [ ] [ l Status & Detail Schedule
S S You may check
o Computer W
LJ Bachelor Engineering 2014 Enrolled Not Started Yes View Schedule yOUI' StUdentS
Department
computer current schedules
Bachelor Engineerin| 2014 Enrolled Not Started Yes View Schedule
g g =] BRI
Department

Computer
Bachelor Engineering Enrolled Not Started Yes
Department

Computer
Bachelor Engineering Enrolled Not Started Yes
Department

@ sendFomMyGlU | | @ sendromimailcient | Select students, then click the desired email button to send a message to your
stud ' [ [ vise before registration

Total Rows :24

I Manage Advisory Statu:

%‘\Click this button to manage advisory status and conduct advisory sessions with your students
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Advisory -> Student Details: Instructor View

Active

<

Student
Details

Current
Schedule

Yes

View

AN

Schedule

Student Information

Name:
Degree:
Faculty:
Department:
Major:
Study Plan:

Study Plan Credit Hours:

Student Details

Student Information
Grades

Student Status
Statement of Account

- Back |

Bachelor

School of Electrical Engineering and Information Technology
Computer Engineering Department

Computer Engineering

Computer Engineering 2014

178

Study Plan
Transcript

Hold Status
Prereqguisite Tests

Student ——

Enrollment Year: First 2015 / 2016
Student Status: Enrolled
Program: International Program
Account Status: Active

Schedules

Study Plan versus Transcript Courses

Academic Notes
Transfer Credit

The student academic information (details) that is available to an advisor
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Advisory Status and Sessions: Instructor View (1)

{ ® Send From MyGJU J { ®  Send From Email Client

Total Rows :24
» Academic Affairs » Advisory » Manage Advisory Status

@ge Advisory S@ Filtering Criteria

Student ID:

Year : 2021/2022 | ¥ |
— 1)
Student Advisory Status : Not Started u'

Active Students : All
sl NOT Started
24
No Reply
~ Not Desired
Fera: .
Ongoing
(1of2) .
Completed
First Name Family Name Departm
Student ID & Degree % NErTE Advi
¢ < ¢ . Advisory Status < sory Edit
ST Ml B B e
Computer
Engineering 2014 Enrolled Yes Mot Started Manage s
Department
Computer
Engineering 2014 Enrolled Yes Mot Started Manage I
Department
Computer
Engineering 2018 Enrolled Yes Mot Started Manage s
Department

Select Not Started and then click Search to find the students whom you did
not start any advisory sessions with - during the specified semester.
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Advisory Status and Sessions: Instructor View (2)

» Academic Affairs * Advisory * Manage Advisory Status

Filtering Criteria

Note that the Advisory Status should
be managed every semester, hence

Student ID: . .
o | 1 the advisory status and sessions are
Year : (202172022 | ~ .
‘ considered semester based.
Semester: * |Seoond
Student Advisory Status Also, you can edit them in the active
Active Students semester, while they are viewable in
of:Starte
P o renty all other semesters
~ Not Desired
Ongoing /
(10f2) - w
Completed
Student ID & First I:ame FaminAName Degree & Depar:me e ‘i\c e i
l ¥ ¥ > i LR e Advisory Status & is‘::: Edit
s— | | I [RL— | || | || | =
Computer
Bachelor Engineering 2014 Enrolled Yes Not Started Manage s
Department
Computer
Bachelor Engineering 2014 Enrolled Yes Not Started Manage s
Department
Computer
Bachelor Engineering 2018 Enrolled Yes Not Started Manage s
Department

Set the advisory status to:
- No Reply: to find students who did not reply to your advisory invitation email messages

- Not Desired: to find students who informed you that they don’t want advisory this semester
- Ongoing: to find students who are still interacting with you

- Completed: to find students whose advisory is completed this semester
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Advisory Status and Sessions: Instructor View (3)

First Name Family Name Department Enrollment Academic
Student ID < Degree ¥ - -
nd = = ~ = Year ¢ Status & Active Advisory Status Advisory Edit
— | || | —" || || |- B
Computer
Bachelor Engineering 2014 Enrolled Yes Not Started Manage s
Department

Computer
Bachelor, Engineering 2014 Enrolled Yes
Department

s

All :
Computer tic
Bachelor Engineering 2018 Enrolled Yes Not Started Manage s
Department
No Reply
Computer )
Bachelor Engineering 2018 Enrolled Yes Not Desired Manage s
Computer
Bachelor Engineering 2018 Enrolled Yes Completed Manage
Department "

Pencil
To change the advisory status of a student on the active semester:
- Click on the pencil in the row of the student who needs advise
- Change the status in the advisory status drop down list
- Click the pencil to start editing a row
- Click on the tic symbol to save your changes
- Click on the x symbol to cancel your changes
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Advisory Status and Sessions: Instructor View (4)

Active . Adviso .
. Advisory Status % sory Edit
s Sessions
Yes Not Started Manage s

To manage (add, edit, and view) the
advisory sessions click the Manage link

» Academic Affairs » Advisory * Manage Advisory Status » Advisory Sessions

Filtering Criteria

Year : [2021/2022 | =
Semester : * | Second = ‘

| Fel Search |

Advisory Sessions Student witl- for Second 20212022

Title ¢ | Modification Date %

No advisory sessions were found for this semester

Edit

Total Rows :0

- sk ||+ aw | Click the Add button to start a new session with the student
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Advisory Status and Sessions: Instructor View (9)

After clicking the Add button in previous slide

» Academic Affairs » Advisory * Manage Advisory Status * Advisory Sessions *» Add Advisory Session

Note: You can only add new advisory sessions on the active semester or later semesters
Advisory Session Information

Title: * IAduisory Session for Second 2021{2022| Enter session title here ‘

Year: 2021/2022 | |
Semester: * |Second z‘
'®  Ad @ Cancel |

Click the Add button to continue, or click the Cancel button to discard the new session
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Advisory Status and Sessions: Instructor View (6)

» Academic Affairs * Advisory * Manage Advisory Status * Advisory Sessions * Advisory Session
Advisory Session Information

Session Title: Advisory Session for Second 2021/2022

Year: 2021
Semester: Second
Advisor: Feras Al Hawari

Student ID: [

Advisory Session Comments

wed Firas.alhawari

© =@ e e

Would you like any advisory this semester]
Add a new comment here, click Submit when
done

‘ B Submit H % Clear

i i 10-02-2022 22:15:55
—— Firas.alhawari

Hello student

ean peete repty  EAIt, delete, or reply to an exiting comment from here

'« Bk | Click Back when done
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Advisory Status and Sessions: Instructor View (7)

After clicking Back in the previous slide

» Academic Affairs * Advisory * Manage Advisory Status * Advisory Sessions

Filtering Criteria

Year : 2021/2022 |~ \
— e

To Edit a { o
session

select it, Advisory Sessions Student witHEfor Second 2021/2022
then click Title & Modification Date &

Search J

the Edit e AdvisonySession for, Second 2021/2022. 2022-02-04 11:01:27.0
button

Edit

Total Rows :1

|« Bak |+ Ad
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Advisory Status and Sessions: Dean/Chair View (1)

A dean can check the advisory status of all instructors in his/her school

My Affairs Academic Affairs Dean's Tasks Coordination QA Tasks
‘ Course Sections ‘ ‘ Courses ‘ ‘ Study Plans ‘ | Grades Submission | ‘ Evaluations Advisors ‘ GY Outgoing Applications |
‘ Student Details ‘ ‘ Email to Students ‘ ‘ Admission Apps ‘ Prerequisite Tests ‘ Reports ‘ | Dual Studies ‘ ‘ GY Internships |
‘ Withdrawal ‘ ‘ Substitute Courses ‘ ‘ Vacations ‘ | Leaves | ‘ Fingerprint ‘

Filtering Criteria

UserID: [ ] Faculties: .Sn:hool of Electrical Engineering and Information Technology =
Employee ID: [ ] Departments: [A" ‘ h |
First Name: [feras ] Advisor : Yes | ¥ |
Family Name: [Famil\,.r Name ]
{ e Search J
1) Select an
. Advisors
instructor

(10f1) 1. | < E » | e
Employee ID < MName ¥ Department <
Advisor m v [ﬁv > EmplayeeA Status e
hd

Feras Al Hawari Computer Engineening Depantment
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» Dean's Tasks » Advisors » View Advisory Status

Filtering Criteria

Student ID:
Year :

Semester : *

|
2021/2022 |~ | Check advisory status
second | 7| of each student, and

view advisory sessions

Student Advisory Status : [A” ‘ - ‘
Active Students : Yes | ¥ ‘
l pel Search J
Feras Al Hawari Students from Computer Engineering Department
wor | | @(2)3) [ o0 e N
. . . / \
Studentin & First Eame FamlIyAName Degree & Depar:ment Enrollmfnt Academ:c P
v > ¥ Year v Status v Active Advisory Status ¢ N
S—— | | | [ e | | || ||| | e
Computer
Bachelor Engineering 2014 Enrolled Yes Not Started Manage
Department
Computer
Bachelor Engineering 2014 Enrolled Yes Not Started Manage
Department
Computer
Bachelor Engineering 2015 Enrolled Yes Ongoing Manage
Department /
. N\
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Manage Advisor Students: Dean/Chair View (1)

‘ Manage Advisor Students
Filtering Criteria
Active Students : Yes | ¥ |
Student Status : Student Status| ~
t pel Search J
-I:udenlx from Computer Engineering Department
{1of1) - || < E » | EI
First Name Family Name Department | Enrollment Academic
Student D < P S Degree ¥ & Year & Status & Registration Active Student Current
E [Y ] [ ] [ ] [ ] [ ] Status s Details Schedule
Computer
Bachelor Engineering Enrolled Not Started
Depariment
Computer
Bachelor Engineering Enrolled Not Started
Department:
o Computer
Select Students to delete Bachelor Engineering Enrolled Not Started

Department

from the advisor’s list or
to send emails to

{ = Delete J l = Send From MyGJU ‘ { =  Send From Email Client J

Total Rows :24
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Manage Advisor Students: Dean/Chair View (2)

Filtering Criteria

Find the students without
1 Degree : Bachelor | ¥ | Enrollment Year: All v |
an advisor

Student Level: Enrollment Semester: Al T |
Has Advisor:
P Search
Add students to advisor from Computer Engineering Department
aotn (s @ (=)~ EF
Student ID < First Name & Family Name < Degree ¥ Faculty ¥ Department < E';;Ir = L S.:!me:ler ; Studen;Stah:s
I b b o || o L L e ]

School of
Select the Students to Electrical Computer
Bachelor Engineering and Engineering Enrolled
ad d Information Department

Technology,

School of
Electrical Computer

Bachelor Engineering and Engineering Enrolled
Information Department
Technology,

School of
Electrical Computer
Bachelor Engineering and Engineering Enrolled
Information Department
Technology,

+ add | Click the Add button to add the selected students to the advisor’s list

Total Rows :3

- Back
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