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Overview

 Introduction

 Depriving a student due to absence by instructor

 Approving the student deprivation due to absence by chair.

 Approving the student deprivation due to absence by dean.

 Effect of Student Deprivation due to Absence in the Manage 

Grades Screen.

 Effect of Student Deprivation due to Absence on the student 

transcript.

 Deprivation due to Absence status in student schedule.

 Deprivation due to Absence report for registrars.
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Introduction

 This tutorial covers a new flow in MyGJU [1,2] to allow instructors to deprive 

students from completing a course due to exceeding the allowed absences in a 

course, per the GJU regulations. 

 After an instructor initiates the deprivation process, then the chair and dean need 

to approve the request for the deprivation to be effective.

 Once the deprivation is approved by the dean, then the instructor will not be able 

to edit the grades of the deprived student. Hence, before initiating the deprivation 

process, the instructor must enter all the grades that the student earned before the 

deprivation decision has been taken.

 The grades that the student earned before the deprivation must be entered by the 

instructor and will be counted in the computation of the student GPA. The system 

will also add a remark in the student transcript to indicate that the student was 

deprived due to absence in that course.

 Noting that once a student is deprived due to absence, the student should not be 

allowed to attend any other classes, submit any new course work, or attend any 

other exams (including the final exam).
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Depriving a Student Due to Absence 

by the Instructor (1)
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Click here …



Depriving a Student Due to Absence 

by the Instructor (2)
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Click here …



Depriving a Student Due to Absence 

by the Instructor (3)
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1. Enter reason here

2. Click the Submit button



Depriving a Student Due to Absence 

by the Instructor (4)
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Note Status Change



Approving the Student Deprivation 

due to Absence by Chair (1)
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1. Select Student

2. Click the Review 

    button



Approving the Student Deprivation 

due to Absence by Chair (2)
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1. Enter note here

2. Approve, Return or Reject 

   the request



Approving the Student Deprivation 

due to Absence by Chair (3)
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Note Status Change



Approving the Student Deprivation 

due to Absence by Dean (1)
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1. Select Student

2. Click the Review 

    button



Approving the Student Deprivation 

due to Absence by Dean (2)
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1. Enter note here

2. Approve, Return or Reject 

   the request



Approving the Student Deprivation 

due to Absence by Dean (3)
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Note Status Change



Effect of Student Deprivation 

due to Absence in the Manage Grades Screen
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The DA column indicates 

if a student was deprived 

due to absence or not

When the dean approves the deprivation due 

absence request, then the student grade is not 

editable.



Effect of Student Deprivation 

due to Absence on the Student Transcript
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Deprivation due to Absence Status 

in Student Schedule
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Students, instructors, advisors, chairs, deans, and registrars can check the deprivation due to 

absence status from the student schedule 



Deprivation due to Absence Report

for Registrars
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