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Overview

» The aim of this presentation is to illustrate the semester
withdrawal flow in the MyGJU portal/admin [1,2] from
the students, schools, and registration perspectives.

» The steps to withdraw all registered courses in a
semester for a student will be shown.

» The flow to review all semester withdrawal requests by
the deans and registrars will be discussed.

» Setting the withdrawal periods by registration is covered.
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Students Side
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Withdrawing the Whole Semester by a Student (1)

@988 Sections Year

Profile Academic Affairs Financial Affairs Registration Clearance
Course JU - 5 German g Other
‘ "’Lj ‘ Schedules || [] === Evaluations ‘ | Grades H S Transcript ‘ . .J,

Affairs

» Academic Affairs * Other Affairs
Student Information

Name: | Student ID: ]

Degree: Bachelor Enrollment Year: First 2022 / 2023
Faculty: School of Electrical Engineering and Information Technology Student Status: Enrolled
Department: Computer Science Department Clearance Status: Not Started
Major: Computer Science Program: Foreign Certificates-Parallel
Study Plan: Computer Science 2023-2024 -General Track New Remedial Advisor: N.A.
Study Plan Credit Hours: 145 Dual Studies Track: No
Account Status: Active

Other Affairs

. Student Status
Advisors ) .
Dual Studies Academic Calendar
Erasmus+ Europe - .
! Hold Status Remedial Courses Fulfillment
Substitute Courses Studv PI Profici Ex
u an roficiency Exam
Courses Withdrawal %
- Study Plan versus Transcript Library Penalties
— Major Transfers Disciplinary Penalties
Feedback .
Transfer Credit Loaned Books

Vaccination Certificate

Prerequisite Tests

Login to your MyGJU acegunt, go to Academic Affairs, click the Other
Affairs button, then click the Semesters Withdrawal link
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Withdrawing the Whole Semester by a Student (2)

Profile

Academic Affairs Financial Affairs Registration Clearance
=/|:| Course U™U o — German Other
0000 Sccti Schedules || [] == Evaluations Grades Transcript \ P g Affai
ections [] e — ear CR/I airs
» Academic Affairs  » Other Affairs * Semester Withdrawal

Filtering Criteria

Year : 2023/2024 | ~ | Semester : * - ‘

{ pel Search J

Note: You can only edit or delete withdrawal requests with Pending Submission withdrawal status if the Withdrawal period is opened.

Note: Bachelor degree students are not allowed to withdraw their first semester at the university
Semester Withdrawal Requests
Semester Status
Mo records found
[ = Delete | B View

Total Rows : 0

{‘- Back H* Add'_J
Click the Add button
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Withdrawing the Whole Semester by a Student (3)

Profile Academic Affairs Financial Affairs Registration Clearance

U
Schedules Grades H ‘ Transcript

» Academic Affairs  » Other Affairs * Semester Withdrawal * Add Semester Withdrawal Request

[] === Evaluations

y’:l Course

@008 Sections Year Affairs

a

3 Other
=/

{ Semester Withdrawal Request Information J

Withdrawal Semester: Summer 2023/2024

I need to withdraw all courses in the summer 2023/2024 semester due to family mattersl e

Student Notes:

1. Enter note here

v
)
Dean Notes:
W
L)
Registrar Note:
v

«  Back © Wwithdraw Semester
| : " 2. Click here
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Withdrawing the Whole Semester by a Student (4)

Profile Academic Affairs Financial Affairs Registration Clearance
L] Igl [ —
@ G G Otl
.l:.. < ou.rse Schedules || [] == Evaluations @ Grades ‘ Transcript . jrman E AH]?F
ections [] e —_— ear Q:/I airs

» Academic Affairs * Other Affairs * Semester Withdrawal
Filtering Criteria

Year : 202372024 | T | Semester : * - ‘

{ p Search J

Note: You can only edit or delete withdrawal requests with Pending Submission withdrawal status if the Withdrawal period is opened.
Note: Bachelor degree students are not allowed to withdraw their first semester at the university

Semester Withdrawal Requests

Semester Status

(] summer 2023/2024

Pending Dean Action f

== Delete [| # View

Total Rows : 1

- Back + Add

Keep checking the request status in here
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Note on Withdrawing One or More Courses

Year Affairs

Profile Academic Affairs Financial Affairs Registration Clearance
Course JU o German g Other
‘ "’Lj ‘ Schedules || [] === Evaluations ‘ Grades H S Transcript ‘ . .J,

@988 Sections

» Academic Affairs * Other Affairs
Student Information

Name: | Student ID: ]

Degree: Bachelor Enrollment Year: First 2022 / 2023
Faculty: School of Electrical Engineering and Information Technology Student Status: Enrolled
Department: Computer Science Department Clearance Status: Not Started
Major: Computer Science Program: Foreign Certificates-Parallel
Study Plan: Computer Science 2023-2024 -General Track New Remedial Advisor: N.A.
Study Plan Credit Hours: 145 Dual Studies Track: No
Account Status: Active

Other Affairs

. Student Status

Advisors ) .
Dual Studies Academic Calendar

Erasmus+ Europe - .

! Hold Status Remedial Courses Fulfillment
Substitute Courses .
- Study Plan Proficiency Exam
ourses Withdrawa

Study Plan versus Transcript Library Penalties

Semesters Withdrawal
Feedback

Vaccination Certificate

Disciplinary Penalties
Loaned Books

Major Transfers

Note that if you want to withdraw o r more courses but NOT the
whole semester, then you need to use the Courses Withdrawal flow
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Reviewing the Semester Withdrawal Requests by Deans (1)

My Affairs Academic Affairs Dean's Tasks QA Tasks President View
‘ Course Sections ‘ | Courses | | Study Plans ‘ | Grades Submission | ‘ Evaluations ‘ | Advisors ‘ ‘ GY Qutgoing Applications ‘
‘ Student Details ‘ | Email to Students | | Admission Apps ‘ Prerequisite Tests ‘ Reports ‘ | Dual Studies ‘ ‘ GY Internships ‘
‘ Withdrawal ‘ | Substitute Courses | | Vacations ‘ | Leaves | ‘ Fingerprint ‘ | Supplies ‘ ‘ GY Scholarships ‘
‘ Workloads ‘ | Erasmus+ Europe | | Reg. Packages ‘ | Students Clearance ‘ ‘ Deprivation ‘

» Dean's Tasks * Withdrawal

Students Courses Withdrawal Requests

Students Semesters Withdrawal Requests

Login to your MyGJU account

Navigate to the Dean’s Tasks tab

Click the Withdrawal button

Click the Students Semesters Withdrawal Requests link

Hwh e

Note: Only the Deans are involved in this process from the schools' side based on the
regulations. Hence, the Instructors & Chairs have no role in this semester withdrawal flow.
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Reviewing the Semester Withdrawal Requests by Deans (2)

» Dean's Tasks * Withdrawal * Students Semesters Withdrawal Requests

Filtering Criteria

Student ID: [ ] Year : |
Degree : [A" ‘ - | Semester : * |

Faculty: School of Electrical Engineering and Information Technology -

Department: [A" ‘ - |
Major: [A" ‘ v |
Status : [A" ‘ - |

l p Search J
Note: You can review the student withdrawal requests for this semester during the Withdrawal Review period
Semester Withdrawal Requests
(1of1) |'-||«|E|»|| » 1]
Student ID & Student Name < Degree % Withdrawal Status < Withdrawal Semester <

Bachelor Pending Dean Action Summer

[u Review Hn Export J

1. Set the desired filters

2. Click the Search button

3. Select a row for a certain student, if any
4. Click the Review button.
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Reviewing the Semester Withdrawal Requests by Deans (3)

» Dean's Tasks * Withdrawal ! Students Semesters Withdrawal Requests  * Review Semester Withdrawal Request

Student and Course Section Information

Student ID : _ Semester : Summer 2023/2024
Name :

Degree : Bachelor
Faculty : School of Electrical Engineering and Information Technology
Department : Computer Science Department
Major : Computer Science
Semester Withdrawal Request Information
Withdrawal Semester: Summer 2023/2024
I need to withdraw all courses in the summer 2023/2024 semester due to family matters. ~
Student Notes:
v
Approved‘ a
Dean Notes: 1. Enter your note here
v
~
Registrar Note:
v
| - Back | | %  Return | | @ Approve ‘ ‘ O  Reject |

2. The Dean can then, Approve, Return, or Reject the request. Returning the request will transfer control to the student
again, while approving the request will transfer the request to the registrars for review and execution (if approved).
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Reviewing the Semester Withdrawal Requests by Deans (4)

» Dean's Tasks » Withdrawal * Students Semesters Withdrawal Requests

0 The data was updated successfully x

Filtering Criteria

Student 1D: [ ] Year : ‘

Degree : [A" ‘ - ‘ Semester : * ‘
Faculty: School of Electrical Engineering and Information Technology =
Department: [A” ‘ - |
Major: [A” ‘ M |
Status : [A” | - ‘
{ Pe Search J
Note: You can review the student withdrawal requests for this semester during the Withdrawal Review period
Semester Withdrawal Requests
(of)) |1a ||« | (@) » | &
Student ID & Student Name & Degree & Withdrawal Status & Withdrawal Semester &

@ 202— Bachelor Pending Registration Action Summer
# Review B Export

The dean will be navigated to this page upon approving the request in the previous page
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Setting the Withdrawal Periods By Registration

Academic Calendar (Summer 2023/2024)

Period Type From Date To Date
D Grades Submission [ }
D Grades Posting [ }

Withdrawal Review 2024-11-01 00:00 2024-12-1%9 00:00

Evaluation

Students Withdrawal Period: students can submit course and/or semester withdrawal requests
within this period. Hence when this period is closed, students cannot submit any further requests.

Withdrawal Review Period: schools and registration can review the submitted course and/or
semester withdrawal requests within this period. Note that it is important to define this period to
enable the review process.

Note: The above periods may start and end at the same dates/times. However, it is recommended
to have both periods start at the same date/time, while setting the end date/time of the Withdrawal
Review period after the end date/time of the Students Withdrawal period to give administration
more time to process the submitted requests.
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Reviewing the Semester Withdrawal Requests by
Registrars (1)

System Setup * Academic Setup ~ W Users Affairs * Financial Affairs ~

Admission Applications

Filtering Criteria 1 3
Upload Prerequisite Test Results

Student ID:
Link Students to Study Plan

Degree : Al I

Student Details

. Al .
Faculty: Student Major Transfer

Department: | All Registration 4 -

Major: All Courses Withdrawal -

Status - Pending Registratig Semester Withdrawal

To process the approved by dean semester withdrawal requests:
1. Login to the registration admin application.

2. Navigate to Students Affairs

3. Click the Semester Withdrawal menu item.
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Reviewing the Semester Withdrawal Requests by
Registrars (2)

Filtering Criteria

StudentID: | ] Year : 2023/2024 |~ |

Degree : Al = — @|
Faculty: Al B2

Department: | Al I~

Major: Al 1=

Status : | Pending Registration Action )

Withdrawn: Al | ¥ |

t pel Search J
Note: You can process the requests during the Withdrawal Review period
Semester Withdrawal Requests
(1of1) i“ii«;‘»”"l‘ 1v
Studgnt 1D Student Name < Degcree Faculty & Withdrawal Status & Wrthdcrawn View

School of Electrical Engineering and Information Pending Registration

Bachel
20 Technology. Action

< >

| - Withdraw H- Undo Ho Reject J[a Export J

1. Set the desired filters

2. Click the Search button

3. Select a row for a certain student, if any

4. Click the Withdraw button to execute the request.
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Reviewing the Semester Withdrawal Requests by
Registrars (3)

Summary
 eridaet o | N
Student ID Student Name Withdrawal Status
ey ey

Total Rows :1

- Back = Print B Export

When clicking the Withdrawal button in the previous page, you will be navigated to the
above Summary page.
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Reviewing the Semester Withdrawal Requests by
Registrars (4)

Student Schedule for Summer 2023/2024 /\
Credit . Deprived/ [
Course ID Course Name Hours Days/Times Room ID Instructor Absence / Remark
Computing Sun 09:30 AM - 11:00 AM M328 . {
Cslle Fundamentals 3 Ismail Hababeh Mot Deprived| | W
Tue 09:30AM - 11:00AM M328
Object Oriented Sun 08:00 AM - 09:30 AM M226 )
CS117 T 3 Feras Al Hawari Not Deprived | W
Tue 08:00AM - 09:30 AM M226 \
Mon O02:00 AM - 09:30 AM H404 §
MATH101 Calculus 1 3 Mohammad Alqudah Not Deprived \| W
Wed 08:00 AM - 09:30 AM H404
Total Credit Hours: 9 NS

The student schedule after executing the semester withdrawal request by registration

When the W letter shows up in the Remark column for a certain course, that means the
course has been withdrawn successfully by registration
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