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Overview

» The aim of this presentation is to illustrate the university
withdrawal flow in the MyGJU portal/admin [1,2] from
the students and registration perspectives.

» The steps a student follows to withdraw from the
university through the MyGJU portal will be illustrated.

» The presentation will be highlighting the steps involved
and the considerations the registrar must take to handle
the request effectively.

» Students can submit withdrawal requests at any time
during the academic year, and the registrar can handle
these requests throughout the year(i.e. there is No
Specific Withdrawal Period).
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Students Side
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Student Initiates University Withdrawal Request (1)
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Profile Academic Affairs Financial Affairs Registration Clearance

] Calendar [ Arabic Logout

course Schedules C‘J: Teaching 'f@ Grades Transcript . German e
..'. Sections e Evaluation ;k_=x P Year Affairs
» Academic Affairs  * Other Affairs
Student Information
Name: _ Student ID: _
Degree: achefor Enrollment Year: First 2022/2023
Faculty: School of Electrical Engineering and Information Technology Student Status: Enrolled
Department: Computer Engineering Department Clearance Status: Not Started
Major: Computer Engineering Program: Foreign Certificates-Parallel
Major Track: General Track Advisor: N.A.
Study Plan: Computer Engineering 2022/2023 Updated Dual Studies Track: No
Study Plan Credit Hours: 176 Account Status: Active
Other Affairs
Advisors
Student Status
Erasmus+ Europe ) .
Dual Studies Academic Calendar
Substitute Courses - -
Hold Status Remedial Courses Fulfillment
Courses Withdrawal
- Study Plan Proficiency Exam
Study Plan versus Transcript Library Penalties
Major Transfers Disciplinary Penalties

Loaned Books
Feedback -

Vaccination Certificate

Login to your MyGJU account, click the Academic Affairs tab, click the

Other Affairs button, then click the Withdrawal from University link
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Student Initiates University Withdrawal Request (2)

Profile Academic Affairs Financial Affairs Registration Clearance

‘ ‘ Transcript

o [:I Course

"l'l Sections

- - =
. Schedules [ ==
a

== Evaluation

Teaching

-

‘ @ Grades

rEe

Year

Other
: Affairs

» Academic Affairs  » Other Affairs * Withdrawal From University

University Withdrawal Request
University Withdrawal Request

Creation Date
Semester

Withdrawal From University Semester

Request Status
No records found

| 2 View

Total Rows : 0

& Back J[+ Add J

Click the Add button
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Student Initiates University Withdrawal Request (3)

J"U i . German Other
E Schedules Transcript / ]
: Affairs

Year
» Academic Affairs  *» Other Affairs » Withdrawal From University  * Add University Withdrawal Request

g: Teaching

[] == Evaluation

:,JI:I Course

GrEdEE
SECt“D S

&

| University Withdrawal Request Information |
Mote: Submitting and processing your university withdrawal request may affect your enrolled courses and schedule for this semester.
Registration
Semecter: Second 2024,/2025
~
Student Note: * 1. Enter note here(mandatory)
W
~
Registrar Mote:
W

[« Back }[ Submit J,\

2. Click here
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Student Initiates University Withdrawal Request (4)

A submitting and processing your university withdrawal request may affect your enrolled courses and schedule of this semester, do you want to proceed?

e (o)
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Student Initiates University Withdrawal Request (5)

Profile Academic Affairs Financial Affairs Registration Clearance

™ =
. Schedules a @ Grades Transcript

[ [:I Course

~— Teaching

|

Other
/ Affairs

ll‘" Sections [] === Evaluation Year
v Academic Affairs  » Other Affairs * Withdrawal From University
University Withdrawal Request
hess s e Creation Date Withdrawal From University Semester Request Status

Semester
O Second 202472025 2025-03-03 11:29:27.0 M.A. Pending Registration Action
I Fe View /

Total Rows @ 1

- Back + Add

Keep checking the request status in here
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Registration Side
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Reviewing the University Withdrawal Requests by
Registrars (1)
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V‘ F\I)‘s GJU Reg|5trat|0n - JCer'c:iinJord:rfa-? lj'1iv8|sfl'y' ﬂ

1y

it Calendar [ Arabic Logout

I Help
System Setup ¥  Academic Setup v | Students Affairs = = Users Affairs »  Financial Affairs ¥ Reports ¥

Admission Applications
Welcome to your account.
Upload Prerequisite Test Results

Link Students to Study Plan

To process the pending registration action university

Student Details

Student Maior Transfer withdrawal requests:

Registration > 1. Login to the registration admin application.

coume it 2. Navigate to Students Affairs

;:;::h::;m 3. Click the Withdrawal from University menu item.
Substitute Courses

Grades 3

Flag Service Postponements
Graduation »
Students Clearance

Inactive Students Accounts
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Reviewing the University Withdrawal Requests by
Registrars (2)

Filtering Criteria

Student ID: [ | Year : Al a
Degree : Iﬁ“ | T ‘ Semester : l‘“\” v ‘

Faculty: Iﬁ“ | - ‘
Department: IA“ | - ‘
Major: IA“ | - ‘
Status : I Pending Registration Action | = ‘
I Fal Search J
wWithdrawal From University Requests
(1of1) =2 == > || 1~
= 5 Withdrawal
Student ID Student D Acad i R est Ll F Creati
in = e:nA eg:ee Faculty < Major = = em::: s . Withdrawal -rnm- on View
W Mame # W Status Status =+ Uniwversity Date
Request Semester
Semester
School of
Electrical .
= Engi i i te Pending 2025-03-03
l:_ ;. _ Bachelor neinesnng o"ilpu 7r Enrolled Registration Second2024,/2025 M_A Wiew
- and Engineering N 11:29:27.0 -
Action
Information
Technology
< >
@ Approve @  Reject I B  Export ‘

@ print 1. Set the desired filters
2. Click the Search button
3. Select a row for a certain student, if any
4

Click the Approve button.

» Il Digital Transformation Office 3/8/2025



sVl aulo)Vl aeolnl
German jordanian University

Reviewing the University Withdrawal Requests by
Registrars (3)

i d prior to processing the withdrawal request.

Student

- When clicking the 'Approve’ button, and if the student has an enrolled schedule, this
message will appear to notify the registrar.

- The registrar should review the student's schedule before granting approval. By clicking
the student's ID link, you will be directed to the Student Affairs page for further details.
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Reviewing the University Withdrawal Requests’
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Student Information
Name:

Degree:

Faculty:
Department:

Major:

Major Track:

Study Plan:

Study Plan Credit Hours:

Student Details
Academic Affairs

Student Information

Admission Files
Student Files

Student Status

Hold Status
Statement of Account
Student Fee Payments

Academic Setup

Change Program
Link to a New Study Plan

Compute GPA and Status
Prerequisite Tests

+ Back

— stdent

Bachelor Enrollment Year: First 2022/2023
School of Electrical Engineering and Information Technology Student Status: Enrolled
Computer Engineering Department Clearance Status: Not Started
Computer Engineering Program: Foreign Certificates-Parallel
General Track Advisor: Omar Hiari
Computer Engineering 2022/2023 Updated Dual studies Track: No
176 Account Status: Active

Study Plan Student Proof

Schedules Academic Notes

Grades Major Transfers

Transcript Proficiency Exam

Study Plan versus Transcript Courses

Study Plan Hours Exemption

Registration Exemptions

Substitute Courses Edi ot

Transfer Credit Withdraw Student Schedule

o ——
Include Excluded Major Transfer Courses Merge Transcripts

Remedial Courses Fulfillment

Click the 'Withdraw Student Schedule' link to withdraw

the student from all their currently enrolled courses.
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Reviewing the U

Registrars

Select each course
individually and
click 'Withdraw'

Student Information

niversity Withdrawa
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Name: Student ID:
besrec: a— colmen vear: | DS,
Faculty: School of Electrical Engineering and Information hnology H Enrclled
Department: Computer Engineering Department Clearance Status: Mot Started
Major: Computer Engineering Program: Foreign Certificates-Parallel
Major Track: General Track Advisor: Omar Hiari
Study Plan: Computer Engineering 2022/2023 Updated Dual Studies Track: Mo
Study Plan Credit Hours: 176 Account Status: Active
Current Sched for 2024/2025
Ssciizn Course ID Course Name il Days/Times Room ID Instructor Remark
No. Hours

ECEZ410

Electronics | Lab.

Mustafa Al Shawagfeh

Bilal|Flaieh
o 11:00 12:30
. °" am PM M226
@ |1 CE4s52 Network Protocols 3 Ammar Gharaibeh =
weg  11:00 12:30 M226
B AM PM
. 12:30 02:00
on -
. - PM PM H102
P ceson Parallel Architecturesand | aloh Al-Decn Saf ~
o Parallel Algorithms 12-30 02:00 H102
wed o T oem
- 11:00 12:30
= un AM PM M328
W/ 1 ECE241 Electronics | 3 Mustafa Al Shawagfeh -
T 11:00 12:30 mM3zs
UE L am PM
w 08:00 09:30
o am AM H306
1 CE441 Embedded System Design 3 Bassam Mohammad -
wed 08:00 09:30 H306
= AM T Am
08:15 08:30 M
@ | 2 CES92 Senior Project | 1 Fri - p VIRTUAL Ammar Gharaibeh -
AM AM
38
. 0z:30 11:00
on -
t i AM AN H301
11 EMNGL1001 Upper | rmediate 3 william Lewis -
English weg 0930 11:00 H301
= Am AM
Total Credit Hours: 17
— Withdraw || — Undo e Print
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Student Information

Mame: | —— Student 1Dz ==

Degree: Bachelor Enrgliment o b2 22023

Faculty: Schoal of Electrical Engineering and Information Technaology
Department: Computer Engineering Department Clearance 5tatus: Mot Started

Major: Computer Engineering Program: Foreign Certificates-Farallel
Major Track: General Track Advisor: Omar Hiari

Study Plan: Computer Engineering 2022/2023 Updated Dual Studies Track: No

Study Plan Credit Hours: 176 Account Status: Active

© e smctnt st ma s et : Once all courses have been
o e e e marked with a '"W' (indicating

ST T /A / withdrawal), the student's

I R e /\/ status will automatically

O e | mmmme |, T ! . ‘ change to ‘Default Postpone’
S Press 'Back’ to return to the

1100 12:30

B e e - R Withdrawal from University

AN oA
. . Mustafa &l shawagfeh
(DR ECE2410 Electronics | Lab 1 syn 2P0 0amD c208 W p ag e .
- Gl BN ilal Flzieh
wion | UED0 08:30
. aM aM H306
[DRE! CEa41 Embedded System Design | 3 Bassam Mohammad w
wes B0 08:30 H306
am T oam
~ 08:15 0830 "
@2 CES92 senior Project | 1 i am © VIRTUAL Ammar Gharaibeh W
38

. 09:30 11:00
on -
i AM AM H3O1
oy upper Intermediate - -
| 11 ENGL10O01 PR 3 william Lewis w
. English 0o:30 11:00 H3O1
Wed
N

Total Credit Hours: 0

= Withdraw = Undo 2 Print
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@ localhost:45426

Are you sure that you want to approve the withdrawal
request?

When clicking the ‘Approve’ button, the
registrar can now directly approve the
request. Press ‘OK’.
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System Setup ~

Student Information
Name:
Degree:

Faculty:
Department:

Major:

Major Track:

Study Plan:

Study Plan Credit Hours:

Student Details
Academic Affairs

Student Information

Admission Files
Student Files

Student Status

Hold Status
Statement of Account
Student Fee Payments

Academic Setup
Substitute Courses

Remedial Courses Fulfillment

Academic Setup ~

Students Affairs * Users Affairs ~

Bachelor

School of Electrical Engineering and Information Technology
Computer Engineering Department

Computer Engineering

General Track

Computer Engineering 2022/2023 Updated

176

Study Plan
Schedules

Grades
Transcript
Study Plan versus Transcript Courses

Study Plan Hours Exemption

Registration Exemptions

Transfer Credit
Edit Student Clearance

- Back

Financial Affairs

Reports «

Student ID:
Enrollme

Eirgt 2022/2023

Student Status:

Clearance Status:

Withdrawn From University
Started

Program:

Advisor:

Dual Studies Track:
Account Status:

Student Proof
Academic Notes
Major Transfers
Proficiency Exam

Prerequisite Tests

Digital Transformation Office

Foreign Certificates-Parallel

Omar Hiari
No
Active

1 Universi

The student's status
will be updated to
'‘Withdrawn from
University," and the
student clearance
process will start.
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