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Introduction

 The goal of this presentation is to show GJU students 

how to upload their Covid19 vaccination certificate 

information into the MyGJU [1,2] university portal.

 Consequently, the deanship of student affairs (DSA) staff 

will double check the uploaded information for 

verification.

 Such information can be checked by DSA, schools, and 

registration to make sure students are in compliance with 

the precautionary measures related to the corona virus 

pandemic.
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Uploading Vaccination Certificates by Students (1)
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Login to your MyGJU account, go to Other Affairs, 

then click the Vaccination Certificate link



Uploading Vaccination Certificates by Students (2)
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Click the Add button to add your certificate

Note 1: You can add only one certificate in MyGJU.

Note 2: To update it (if needed) delete the old one, and add the new one.



Uploading Vaccination Certificates by Students (3)
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2. Click the Choose button.

3. When the File Upload window shows 

up; browse for, and select, the desired 

certificate file.

4. Click the Upload button (when 

enabled).

1. Enter vaccination date(s) as on 

certificate.

5. Click Save when done.



Uploading Vaccination Certificates by Students (4)
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After saving the certificate in the previous slide!

Check verification by DSA status here



Verifying Vaccination Certificates by DSA (1)
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3. Click the Review Certificate button

2. Select the

certificate

1. Click the Generate button



Verifying Vaccination Certificates by DSA (2)
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1. Check if all information is accurate.

2. Save changes when done.



Checking Vaccination Certificates by Deans
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Checking Vaccination Certificates by Registrars
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Checking Vaccination Certificates by Instructors
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